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Robertson County Emergency Communications
Rachael Payne, Director
115 Pinnacle Drive Springfield, TN 37172
615-384-4911

REQUEST FOR PROPOSALS
RFP 1001: General Legal Counsel Services
Robertson County Emergency Communications District
Issue Date: August 18, 2026
Proposal Deadline: September 14, 2026, at 4:00 PM
Proposal Submission Location
Robertson County 911 Dispatch Center
115 Pinnacle Dr.
Springfield, TN 37172
THE OUTSIDE OF THE ENVELOPE MUST BE MARKED WITH RFP NUMBER 1001 AND MUST BE MARKED “SEALED PROPOSAL, DO NOT OPEN”.

1. RFP INFORMATION AND INSTRUCTIONS
Sealed proposals must be received by September 14, 2026, at 4:00 PM at the Robertson County 911 Dispatch Center, 115 Pinnacle Dr., Springfield, TN 37172. Late proposals will not be considered. Electronic proposals will not be considered.
Proposals will be publicly opened at the Robertson County Emergency Communications District Board Meeting on September 15, 2026, beginning at 9:00 a.m. at Springfield City Hall. The public opening is for the purpose of receiving and acknowledging proposals. Proposals will be reviewed by the District, and a decision may be reached during this meeting or at a subsequent meeting.
Robertson County Emergency Communications District reserves the right to reject all or any proposals, request clarification or additional information from any respondent, negotiate with one or more respondents, and award a contract in the best interest of the District. The District is not obligated to select the lowest-cost proposal and will award based upon qualifications, experience, responsiveness, and cost.
Questions and RFP Contact
Any questions regarding this RFP must be submitted in writing and directed to:
Rachael Payne, 911 Director
Robertson County Emergency Communications District



Phone: 615-384-5617
Email: rachael.payne@robertson911.com

2. INTRODUCTION
The Robertson County Emergency Communications District is soliciting sealed proposals from qualified attorneys or law firms licensed to practice in the State of Tennessee to provide general legal counsel and services.
The District seeks independent legal counsel to represent the Robertson County Emergency Communications District. The selected attorney or law firm will serve as legal counsel to the District and will provide legal advice and representation to the District through its Board of Directors and Director, as appropriate.

3. BACKGROUND
The Robertson County Emergency Communications District (RCECD) is responsible for providing 911 emergency communications, emergency dispatch operations, and 911 addressing services throughout Robertson County, Tennessee.
The District is governed by a Board of Directors, pursuant to Tenn. Code Ann. § 7-86-101 et seq. The District operates independently from county government. Legal counsel will advise the District regarding contracts, policies, public records, procurement, governance, and other legal issues impacting the District.

4. SCOPE OF SERVICES
The successful respondent shall provide legal services including, but not limited to:
· Attend at least one District Board Meeting annually, and other additional Board Meetings as requested. Meetings are held on the third Tuesday of each month at 9:00 AM at Springfield City Hall.
· Provide legal advice to the District Board of Directors and Director.
· Review proposed contracts, agreements, memoranda of understanding, and other legal documents prior to execution by the District.
· Review and provide legal guidance regarding District policies, procedures, and documents as requested.
· Draft correspondence with members of the public, other municipalities, governments, or agencies as needed.
· Coordinate legal services with other attorneys retained or assigned for specialized legal matters.



· Perform other legal services reasonably requested by the District regarding operations and governance.
· Be reasonably available during normal business hours and respond to routine inquiries from the Director or Board of Directors in a timely manner.

5. MINIMUM QUALIFICATIONS
Respondents must meet the following minimum qualifications:
· Licensed and in good standing to practice law in the State of Tennessee.
· Experience representing government entities, public agencies, boards, commissions, or other public bodies.
· Ability to attend meetings and provide legal services as outlined in this RFP.
· No conflicts of interest that would prevent representation of the District.

6. DESIRED QUALIFICATIONS
The District will give consideration to respondents possessing the following qualifications:
· Experience representing emergency communications districts or public safety agencies.
· Familiarity with Tennessee Emergency Communications District law.
· Experience with the Tennessee Public Records Act and Tennessee Open Meetings Act.
· Experience with governmental procurement and contracting.

7. PROPOSAL REQUIREMENTS
Respondents shall submit proposals containing, at a minimum, the following:
1. Cover letter.
2. Firm/attorney information.
3. Qualifications and experience.
4. Experience representing governmental entities or public agencies.
5. Experience with emergency communications districts or public safety agencies, if applicable.
6. Proposed legal team.
7. Approach to providing services.
8. Availability and anticipated response time.

9. Conflict-of-interest disclosure.
10. Fee proposal.
11. Identification of any exceptions, proposed modifications, or deviations from this RFP.
12. Any other information the respondent believes is relevant to the District's evaluation.

8. FIRM/ATTORNEY INFORMATION
Respondents shall provide the following information:
· Name of attorney or law firm.
· Business address.
· Primary attorney who will be responsible for the District's representation.
· Primary point of contact.
· Telephone number.
· Email address.

9. FEE PROPOSAL
Please provide the following in the submitted proposal:
· Hourly rate for the partner or primary attorney.
· Hourly rate for a paralegal or associate.
· If different, hourly rates for court appearances.
· Minimum billing increment.
· Whether a retainer will be required and the amount.
· If a retainer is required, identify what services are covered by the retainer.
· Identify any additional fees or reimbursable expenses that may be charged to the District.
· Identify whether travel time will be billed and, if so, at what rate.

10. CONFLICTS OF INTEREST
Respondents shall disclose any conflicts of interest that could affect the respondent's ability to represent the District, including but not limited to:
· Robertson County.
· Any municipal governments in Robertson County.

· RCECD Board members.
· RCECD employees.
· Any vendors currently providing products or services to the District.
· Any members of the Tennessee Emergency Communications Board and Staff
The selected attorney or law firm shall have a continuing obligation to disclose any conflicts that arise during the term of the agreement.

11. CONTRACT TERM
The selected attorney or law firm shall serve at the will of the Robertson County Emergency Communications District. The initial contract term shall be one (1) year beginning on the effective date of the agreement and may be renewed upon mutual agreement of the District and selected attorney or law firm.

12. PUBLIC RECORDS
Respondents should be aware that proposals submitted in response to this RFP may be subject to disclosure under the Tennessee Public Records Act, Tenn. Code Ann. § 10-7-501 et seq.

13. AWARD
The District intends to select the respondent whose proposal is determined to provide the best overall value based upon qualifications, experience, responsiveness, and cost.
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